
	  
	  

Position	  Posting	  –	  Program	  Manager	  

 
Cuyahoga	  River	  Restoration	  (formerly	  Cuyahoga	  River	  Community	  Planning)	  
Program	  Manager	  
Posted	  April	  9,	  2015	  
	  
Cuyahoga	  River	  Restoration	  (CCR)	  is	  the	  nonprofit	  organization	  working	  to	  restore,	  revitalize,	  and	  protect	  
the	  Cuyahoga	  River,	  its	  watershed,	  and	  nearshore	  Lake	  Erie.	  	  We	  are	  the	  facilitating	  organization	  for	  the	  
Cuyahoga	  River	  Area	  of	  Concern	  (AOC,	  formerly	  the	  Remedial	  Action	  Plan)	  and	  as	  such	  coordinate	  
stakeholders	  and	  partners	  in	  the	  work	  of	  removing	  the	  AOC	  from	  the	  federal	  list	  of	  degraded	  waters.	  We	  
also	  manage	  programs	  that	  restore	  riparian	  forest	  buffers	  and	  encourage	  reforestation;	  provide	  planning,	  
GIS	  mapping,	  and	  technical	  assistance	  services;	  develop	  outreach	  and	  education	  programs,	  training,	  and	  
materials;	  and	  support	  the	  work	  of	  other	  organizations	  that	  contribute	  to	  our	  mission.	  
	  
The	  Program	  Manager	  is	  a	  full-‐time	  employee	  that	  reports	  to	  the	  Executive	  Director.	  He	  or	  she	  will	  manage	  
programs	  that	  involve	  on-‐the-‐ground	  (or	  in-‐the-‐water)	  habitat	  restoration	  and	  administrative	  tasks	  
related	  to	  projects	  and	  programs;	  develop	  programs;	  work	  with	  partners,	  stakeholders,	  and	  land	  owners;	  
write	  grant	  applications,	  and	  manage	  grant	  tasks	  including	  quality	  assurance	  and	  monitoring,	  permitting,	  
contracts,	  and	  subgrants.	  This	  position	  requires	  knowledge	  of	  watershed	  systems	  and	  functions,	  the	  
ability	  to	  work	  with	  a	  wide	  range	  of	  stakeholder	  partners	  and	  organizations,	  excellent	  communication	  and	  
writing	  skills,	  and	  a	  self-‐starter	  attitude.	  	  
	  
The	  successful	  applicant	  is	  flexible,	  self-‐assured,	  responsible,	  efficient,	  and	  thorough	  in	  carrying	  out	  the	  
duties	  of	  the	  position,	  and	  a	  sense	  of	  humor	  is	  a	  definite	  plus.	  

	  	  

Responsibilities	  of	  the	  Program	  Manager:	  	  	  
• Manage	  current	  projects,	  which	  include	  the	  development,	  fabrication,	  and	  installation	  of	  fish	  

habitat	  structures	  in	  the	  Cuyahoga	  River	  navigation	  channel;	  facilitation	  of	  an	  invasive	  weed	  
management	  project;	  development	  of	  a	  master	  fish	  habitat	  plan	  for	  the	  ship	  channel	  and	  flats	  area;	  
and	  manage	  grant	  work	  plans	  and	  reporting	  associated	  with	  these	  projects	  

• Develop	  new	  projects	  and	  programs	  and	  work	  with	  the	  Executive	  Director	  to	  obtain	  funding	  
• Assist	  with	  work	  plan	  deliverables	  associated	  with	  AOC	  delisting	  and	  with	  administrative	  support	  for	  

the	  AOC	  Advisory	  Committee	  	  
• Manage	  or	  assist	  with	  presentations,	  workshops,	  and	  outreach	  events	  and	  activities	  
• Assist	  with	  administrative	  duties	  related	  to	  CRR	  operations	  as	  needed	  

	  

Skills	  and	  Qualifications:	  	  
• Five	  (5)	  years	  working	  in	  project	  management,	  preferably	  including	  hands-‐on	  experience	  related	  to	  watershed	  

management,	  stormwater,	  natural	  resources,	  or	  related	  fields	  
• Degree	  in	  environmental	  science/planning,	  biology,	  ecology,	  water	  resources,	  natural	  resource	  

management,	  or	  related	  field	  strongly	  preferred	  
• Experience	  in	  grant	  writing,	  grant	  management	  and	  budgeting,	  and	  program	  management	  
• Self-‐motivated,	  energetic,	  and	  demonstrating	  strong	  organizational	  and	  leadership	  skills	  	  
• Excellent	  communication,	  presentation,	  and	  writing	  skills	  
• Creative	  problem-‐solving	  skills	  and	  adaptability	  	  
• Ability	  to	  manage	  multiple	  projects	  
• Experience	  with	  Microsoft	  Office	  applications	  a	  must;	  Mac,	  Adobe,	  website	  management	  and	  social	  

media	  skills	  a	  plus	  



	  

Position	  Posting	  –	  Program	  Manager,	  continued	  

• Must	  have	  reliable	  vehicle	  and	  be	  willing	  to	  carry	  and	  transport	  supplies	  when	  needed	  
• Must	  be	  willing	  and	  able	  to	  work	  occasional	  evenings	  and	  weekends	  as	  needed	  for	  meetings,	  programs	  

and	  events	  	  

How	  we	  work	  
• Full	  time	  is	  40	  hours	  a	  week.	  Because	  this	  job	  entails	  some	  evening	  meetings/events	  and	  weekend	  

activities,	  we	  allow	  for	  flextime	  and	  comp	  time.	  Work-‐at-‐home	  is	  acceptable	  when	  necessary	  
• We	  are	  located	  in	  the	  NOACA	  building	  at	  East	  13th	  and	  Superior	  Avenue,	  with	  access	  to	  kitchens,	  

showers,	  bike	  accommodation,	  and	  other	  amenities	  
• Onsite	  parking	  is	  not	  always	  provided,	  but	  may	  be	  available	  on	  occasion	  
• Business	  casual	  attire	  is	  expected	  unless	  the	  day	  involves	  outdoor	  work	  activities	  

Visit	  our	  website	  at	  cuyahogariver.org	  and	  the	  cuyahogaaoc.org	  website	  to	  learn	  more	  about	  our	  
organization	  and	  the	  work	  we	  do.	  

Salary	  &	  Benefits	  
• Salary	  commensurate	  with	  experience	  –	  starting	  range	  $45	  -‐	  $48K	  
• Two	  (2)	  weeks	  paid	  vacation	  per	  year,	  accruing	  at	  1	  day/month,	  eligible	  after	  3	  months	  employment	  
• Fringe	  benefits	  available	  as	  supplement	  to	  individual	  or	  family	  health	  coverage	  
• Equal	  opportunity	  employer	  

How	  to	  Apply	  
• E-‐mail	  resume	  with	  cover	  letter,	  writing	  sample	  (report,	  article,	  blog),	  	  

and	  3	  references,	  as	  pdf	  files,	  to	  	  
Jane	  Goodman,	  Executive	  Director	  at	  goodmanj@cuyahogariver.org	  

	  
• Applications	  will	  not	  be	  considered	  without	  writing	  samples	  
• Applications	  will	  only	  be	  accepted	  electronically	  


